Dangerous waste Record Keeping Procedure

1.)  The central dangerous waste files are located in ______________ and are maintained by ________________.  Generator files are located in their respective work areas.

2.)  The central files should be audited annually to check for completeness by the EHS Coordinator.

3.)  The central files should contain the following:


a.)  The most recent Form 2 “Notification of dangerous waste Activity” form.

b.)  Manifest paperwork for each shipment, including the signed returned manifest

c.)  Each Annual dangerous Waste Report to Ecology

d.)  Each exception report to Ecology

e.)  Analytical data for any waste.

f.)  Chemical Substance Report Forms for wastes shipped for disposal.

4.)  Generator’s files should contain the following:


a.)  Chemical substance report forms for waste disposed.


b.)  Waste designation documents.

